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Essay Plan 
Important Details
Title: ____________________________
Due Date: _________________________
Word Count: _______________________(Ex. 500 words)
Writing Schedule
	Task
	Time Required
	Completion Deadline

	Brainstorm: Write down ideas, organize and express thoughts in a chart, pictures, or web. 
	2-4 Hours
	

	Thesis: Generate a strong thesis from brainstorm
	1-3 Hours 
	

	Outline: Outline paper by paragraphs – connect to thesis. 
	.5-2 Hours
	

	Write: Begin first draft. Remember it doesn’t have to be perfect – you can review and add changes later. 
	
Varies 
	

	Revise: Print out a hardcopy of your paper to identify any mistakes that cannot be seen electronically. 
	
Varies 
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